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Job Description
	Job title:

	Research Commercialisation Officer (RCO)

	Department/School:

	Research Innovation Services

	Grade:

	7

	Location:

	University of Bath premises


	Job purpose


	The post holder will provide effective Intellectual Property (IP) management and commercialisation activities to ensure that IP outputs from the faculties provide value and impact to the University.
This will be achieved by working with academics and the commercial team to:

· Identify potential IP

· Evaluate the technology and review its commercial potential
· Undertake novelty searching for the technology and make recommendations on the patentability of inventions
· Work with other members of the commercial team and the academic(s) to develop a commercialisation strategy for the IP

· Project manage the commercialisation process
The team’s responsibilities will also include managing the patent portfolio, budget and maintaining patent prosecutions.
The post holder will use their communication skills to develop good professional working relationships with academic staff and post graduate students and external contacts, including patent attorneys and Technology Transfer Offices (TTO) in other universities, as well as raising the awareness of IP and the role of the Commercial function within the university.




	Source and nature of management provided 


	Research Commercialisation Manager (RCM).



	Staff management responsibility


	N/A



	Special conditions 


	N/A



	Main duties and responsibilities 


	1
	Develop an understanding of the needs of academics in their research and identify potential areas that could be commercialised

	2
	Help to develop and then evaluate invention disclosures for a broad range of technologies and make recommendations on patent filing and commercialisation strategy in conjunction with the academic and the RCMs.

	3
	Manage the patent filing process for specific technologies, liaising with the academic inventor and external patent attorney.

	4
	Manage the patent portfolio strategically with the Commercial team and academics, giving appropriate levels of IP coverage as required for particular projects.

	5
	Monitor and review existing IP projects to ensure that all ongoing IP activities make effective progress so that important deadlines are not missed.

	6
	Build professional relationships with University of Bath academics and post graduate students to build awareness of the impact of IP and to promote the role of the Research Commercialisation team, using presentations, university events, providing IP advice as well as assistance with IP sections of funding applications and developing/managing the TT web site. 

	7
	Be required to explain complex issues in simple terms and also handle difficult situations and possible areas of conflict relating to IP.

	8
	Identify potential collaborators and licensees for the IP, contact and build relationships, and negotiate agreements as appropriate.

	9
	The post holder will have the responsibility for the management and updating of patent records and highlighting any deadlines.

	10
	Expected to work closely with members of the Commercial team and Contracts team relating to drafting and negotiating agreements. These will cover agreements such as Non-disclosure, Material Transfer, Collaboration, License, Assignment and Revenue share agreements. They are also likely to cover documents required for the formation of University spin-out/start-up companies.

	11
	With the Commercial team, ensure that the patent budget, KPI reports and other administrative issues are managed as required.

	You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of University guidance. 
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Person Specification
	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Good first degree or equivalent in a science discipline: eg biology, biochemistry, chemistry, engineering or equivalent.

Second degree or equivalent experience in science discipline


	Yes

	Yes



	Experience/Knowledge
	
	

	Proven understanding of a broad range of scientific concepts in order to evaluate their potential
Good knowledge and recent experience of contract review, drafting and negotiation and of intellectual property issues relating to commercialisation of research
Ability to research into queries and develop recommendations and solutions for adoption in practice 
Experience undertaking due diligence and rights checks in relation to intellectual property
Understanding of enterprise activities undertaken by Universities

	Yes

Yes


	Yes

Yes

Yes

	Skills 

	
	

	To be able to build a network within and outside the University 

Ability to discuss on a scientific level with academics and to identify the potentially valuable element of their research
Ability to seek opportunities to progress a broad range of activities within professional guidelines and in support of University policy.
Ability to manage and coordinate a number of simultaneous projects to a timely completion. 
Experience of successful project management.
Ability to take strategic view in managing projects. 
Ability to lead projects, driving activity to completion whist managing details.

	Yes
Yes
Yes
Yes

	Yes

Yes

Yes



	Attributes
	
	

	Ability to develop understanding of long-standing and complex problems and to apply professional knowledge and experience to solve them.
Self-sufficient, capable of setting own work strategies and of working with minimal guidance, actively seeking information from internal or external sources or networks as required. 
Team player, able to work collaboratively with others to disseminate and share knowledge and information.

Ability to proactively work with colleagues in other work areas to achieve outcomes.

Ability to delegate upwards and downwards effectively, understanding the responsibilities, strengths and weaknesses of team members to build effective teamwork.

	Yes

Yes

Yes

Yes

Yes
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